
How to Change Your eNotification Preferences on the Town Website 
(Reference Guide) 

 

Step 1:  

Click Sign up for eNotifications at the bottom of the Town website, www.glastonbury-ct.gov. 

 

 

 

 

 

 

 

 

 

 

 

Step 2:  

Click “Change eNotification Preferences” 

 

 

 

 

 

 



Step 3:   

Enter your email address and click the “Change my Preferences” button. 

 

The screen message will change to tell you an email has been sent to that address with a link to change 

your preferences.  

Step 4:  

In your email inbox, you’ll see the email preference notice.  The Sender will be “Webmaster”. 

 

Open the email and follow the first link as seen below. (The 2nd link allows you to unsubscribe to all 

notifications on the site.) 

 

 

 

Step 5:  

You’ll arrive at a screen with your first and last name followed by a full list of all categories you can 

subscribe (or unsubscribe) to.  You’ll notice that the categories you’ve already subscribed to are 

highlighted with a yellow star.    

 

 

 



To add new category preferences, scroll down the page to view the available categories within each 

content group.  (Content groups are Calendar, News, Job Posts, etc.).  Check the mail icons next to any 

categories you wish to receive eNotifications for.   

Be sure to review the categories under all content groups, as they are not linked.  For example, if you want 

to receive Education-related eNotifications for News AND notifications for education-related Calendar 

events, check the icon next to Education under the “Calendar” content group as well as under “News”.  

 

 

 

 

 



As you select additional preferred categories, a highlighted yellow star will appear next to each one. 

 

Step 6:  

Once you’ve selected all categories of interest, enter the verification code at the bottom and hit “Submit” 

to save your changes.  Any future web postings categorized with your preferences will now generate 

eNotifications for you. 

 

 

 
 

That’s it!  You’re all set.  

Thank you for your interest in Glastonbury’s news and events.   
If you have any questions, please don’t hesitate to contact  

Kathryn Kell at kathryn.kell@glastonbury-ct.gov or (860) 652-7518. 

mailto:kathryn.kell@glastonbury-ct.gov

